No child should suffer harm, either at home Or at SChoOl.
Everyohe who works in our sChool has a responsibility to
make sure that all our young people are safe.

This leaflet has been given to you t0 make sure you Know
what is expected Of you. Please ask the person who gave
it tO Yyou if Yyou are unclear about information within it
and Keep the |eaflet in q Safe place SO that You Cah read it
again if necessary.

If Yyou are worried about the safety Of ahy youhg person in
Oour sChool, You must report this at once to the Desighat-
ed Person for Child Protection in sChool.

Our Desighated Person for Child Protection is Mrs
Waite (Headteacher) and the Deputy Desighated Person
for Child Protection is Mrs Game (Deputy Headteacher).

Gafeguarding Children

|HRPS | 'g28/
18, e,

- e

-, e

Information for Staff, Governhors, Volunteers
and Visitors

Houghton Regis Primary SChool
St Michaels’ Avenue
Houghtonh Regis
. LU5 5JD
Email: houghtonregis@cbc.beds.sCh.uk
Website: www.houghtonhregisprimary.Co.uk/
Telephone: 01582 867847

Headteacher: Mrs B Waite



Child Protection Advice
Thank you for becoming a volunteer or regular Visitor. As a sChool,
we are committed to safeguarding and meeting the needs of young
people. We hope this leaflet will provide some useful advice and infor-
rsr)a;ion when working with children at Houghton Regis Primary

Cchool.

What are my responsibilities as a member of staff / Volunteer [ Visitor?

All those who come into contaCt with young people through their

everyday work whether paid or voluntary have a duty Of Care to Safe-

guard and promote the welfare of young children.

This means:

S Protecting children from mistreatment.

. Preventing impairment of children’s health or development.

. Ensuring that Children are growing up in Circumstances consistent
with the provision of effective anhd safe Care.

. Undertaking the role so as to enable those Children to have opti-
mum life chances and to enter adulthood successfully.

At Houghton Regis Primary SChool we believe that, as a Community, we
must all work together to protect our children. Therefore we must
take the following measures:

DBS Check

Houghton Regis Primary’s reCruitment and selectionh procedures SpecCify
that all Staff, volunteers ahd regular Visitors to the school, who work
with children, Will require anh enhanced DBS disclosure. This is to help
ensure that unhsuitable people are prevented from working with young
people.

DBS applications are administered Via the sChool office. Mrs Wood Cah
advise you which documentation is hecessary fOr you to present for the
application to be completed.

You must infort the headteacher immediately if You become subject to
any Criminal investigation, Caution or conviction. This helps to protect
you as well as the young people in your Care.

Our school policy is available on the sChool’s website.

What should I do if T am worried about a child?

If, whilst working with a child, You become concerhed about:

. Comments they make

. Marks or bruises you Canh see

. Changes in their demeanhour or behaviour

Please report your concerns to the Class teacher who, if they feel it is
appropriate Will pass the information on to the Desighated Person for
Child Protection.

What should I do if a child discloses that he / she is being harmed?

Although the likelihood of this is small, it is important to kKhow what to

do ih such an eventuality as younhg people rarely lie about such matters:

. Listen to what is being said without displaying shock or disbelief—
accept what is being said

¢+ Allow the child to talk freely

¢  TReassure the child, but do not make promises

. Do not promise Confidentiality but explain to the Child that you

have to tell their teacher / headteacher in order that they Canh

help him / her

Do not interrogate the Child or ask |eading questions

TReassure the child that it is hot their fault

Gtress that it was the right thing to tell

Listen rather thah ask direCt questions

Do hot Criticise the alleged perpetrator.

L R R R 2 4

Immediately record details Of the disClosure, inCluding wherever possi-
ble, the exact words or phrases used by the child. Follow thee points:
. DO hot stop a Child talking

¢  TRecord exacCtly what was said by you and the child

. Time, date and sigh the record of events

Safeguarding recording forms are available from Class teachers, Staf-
froom and the school office. The form should be completed and re-
turhed to the safeguarding |eads to enable the matter to be dealt with.
What should I do if the alleged abuser is a member of staff?

You should report such allegations immediately to the headteacher.

How do I enhsure that my behaviour is always appropriate?

Appropriate relationships with young people should be based on mutual
respect ahd trust.

Young people, especCially when they are young, are often spontaheously
affectionate anhd tacCtile ahd it is importanht hot to alienate them
through laCk of response Or by appearing to reject this. You should,
however, never actively seek to touch pupils.

If you are working with a child in his/her own, ensure the door is |eft
open and that you Cah be Visible to others.

Do nhot exchanhge emails, text messages, phone numbers, give out your
personal details or photograph children.

AS a volunteer [ Visitor You will be directed by the Class teacher. Please
report all behaviour and/or child protection concerns to them DO
NOT ACT WITHOUT THEIR DIRECTION.

Please help us to safeguard the Children in our Care at Houghton Regis
Primary SChool.



