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  The Published Admission Number for the school is: 45 
The designated measuring point of the school is the: Centre of school field 

 
If there are fewer applications than places available at the school all applicants will be admitted. If 
there are more applications than places available, the criteria below will be used to prioritise 
applications. The admissions criteria will be applied separately and sequentially until all places are 
filled. Priority is not given within each criterion to children who meet other criteria. 

 
1) All looked after children and all previously looked after children, including those children 

who appear to the Council to have been in state care outside of England and ceased to 

be in state care as a result of being adopted. 

2) Children of staff 

3) Children living in the catchment area with siblings at the school. 

4) Children living in the catchment area. 

5) Children living outside the catchment area with siblings at the school. 

6) Any other children 

Admission definitions 

The definitions listed below apply to the schools listed in this document which are 
Community and Voluntary controlled schools. The Council is the admissions 
authority for these schools. 

Looked After Children, Previously Looked After Children and those who appear to have 

been in state care outside of England and ceased to be as a result of being adopted. 

A looked after child is a child who is a) in the care of a local authority, or b) being 
provided with accommodation by a local authority in the exercise of their social 
services functions (as defined by section 22 (1) of the Children Act 1989) at the 
time of an application being made to a school. 

A previously looked after child is a child who was looked after, i.e., in care of a 
local authority but ceased to be so because they were adopted or became subject 
to a child arrangements order or a special guardianship order. A Child 
Arrangements Order is defined in Section 8 of the Children Act 1989, as amended 
by Section 14 of the Children and Families Act 2014. Child Arrangements Orders 
replace Residence Orders and any Residence Order in force prior to 22 April 2014 
is deemed to be a Child Arrangements Order. 

A Special Guardianship Order is defined in Section 14A of the Children Act 1989 
as an order appointing one or more individuals to be a child’s special guardian(s). 

A child is regarded as having been in state care in a place outside of England if 
they were in the care of or were accommodated by a public authority, a religious 
organisation or any other provider of care whose sole or main purpose is to 
benefit society. A parent/carer will need to provide sufficient evidence of the child’s 
previously looked after status; e.g. Adoption order or an Adoption certificate, Child 
Arrangements or Residence order or Special Guardianship order. 

Children of staff 

Permanent full or part-time staff who have either been employed at the school for 

two or more years at the time of application or recruited to fill a vacant post where 

there is a demonstrable skill shortage. The relationship to the child is defined as 

either biological or by adoption or with legal parental responsibility and living with 

the child in the same house Monday – Friday. 
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Catchment area 

A catchment area is a geographical area from which children are given priority for 

admission to a particular school. Please see 

www.centralbedfordshire.gov.uk/admissions for more information on school 

catchment areas. Not all Community and Voluntary controlled schools operate 

catchment areas. 

Nearest school 

Some schools give priority to children where the school is the nearest school to 

the child’s home address. This is identified by measuring the distance the pupil 

lives from the school, which is measured in a straight line, using the Local 

Authority’s measuring system, from the address point of the pupil’s home to a 

point on the school site agreed with the governing body of the school, which is 

known as the designated measuring point. The definition of ‘nearest school’ 

includes all schools except those which allocate places on the basis of faith 

(membership or practice) before allocating on the basis of distance/location. 

Sibling 

A sibling refers to a brother or sister, half brother or sister, stepbrother or sister, 

adopted brother or sister or fostered brother or sister where foster care has been 

arranged by a Local Authority or the child of the parent/carer’s partner, and in 

every case, the child should be living at the same address. The sibling must be in 

the school at the time of application and be likely to remain in the school at the 

proposed date of admission. In the scenario where one twin or a child from 

multiple birth has an EHCP, the other twin or children from multiple birth will be 

considered as a sibling once the school named on the EHCP has been finalised. 

Faith 

A faith criterion is used for those voluntary controlled schools who wish to prioritise 

children where one or more of whose parents/carers have at the time of 

application, shown commitment to the Church of England or another Christian 

church by attending a service at least once a month for the year immediately prior 

to an application being made. “Service” means an act of public worship. 

 
In the event that during the one-year period specified for attendance at worship the 

church has been closed for public worship and has not provided alternative 

premises for that worship, the requirements of this policy in relation to attendance 

will only apply to the period when the church or alternative premises has been 

available for public worship. 

 
For the avoidance of doubt, “Church of England” here includes any church which 

is a member of the Anglican Communion. A Christian Church is defined as one 

which is a member of Churches Together in England or the Evangelical Alliance. 

Applications in this category will need to ask their priest or minister to complete the 

relevant section of the local authority common application form. 

Any other children 

Pupils who do not meet any of the higher oversubscription criteria will be prioritised 

by distance with those living closer to the school receiving the higher priority. The 

Local Authority uses a computerised measuring system to measure the straight-

line distance from the address point of the pupil’s home to the designated 

http://www.centralbedfordshire.gov.uk/admissions
http://www.centralbedfordshire.gov.uk/admissions


4 
 
 

measuring point for the school, as agreed with the school’s governing body. 

 
Pupils with an Education, Health and Care Plan (EHCP) 

In accordance with the Education Act 1996 and Children and Families Act 2014, 
children with an Education, Health and Care Plan (EHCP) are required to be 
admitted to the academy/school named in the EHCP and will be allocated a place 
ahead of those without an EHCP in the allocation process. Thereafter the 
admissions criteria for each academy/school will apply to those children without an 
EHCP. After allocations have been made, if an application is made late or is 
received as part of the in-year process, pupils who have an EHC Plan are required 
to be admitted to the school which is named on the EHC Plan, even if the school is 
oversubscribed. 

 
Admission rules and procedures 

How places are allocated 

The admissions criteria will be applied separately and sequentially until all places 

are allocated. If a place cannot be allocated to all applicants for the school, then 

the tiebreaker of straight-line distance will be used in each criterion where required 

to determine the allocation of places. 

The distance the pupil lives from the school is measured in a straight line, using the Local 

Authority’s measuring system, with those living closer to the school receiving 

higher priority. The Local Authority will measure the distance from the address 

point of the pupil’s home to a point on the school site agreed with the governing 

body of the school, which is known as the designated measuring point. In the 

event of (a) two or more children living at the same address point (e.g. children 

resident in a block of flats) or (b) two addresses measuring the same distance 

from the school, the ultimate tiebreaker will be random selection, using the 

Synergy Admissions database to allocate the place. 

Places are allocated using the equal preference system which Local Authorities 

across England operate. This means that applicants are considered for the school 

preference equally without extra weighting being given to the preference order. 

Where a pupil can be offered a place at more than one school, the rankings of first, 

second or third preference are used to determine the single offer by selecting the 

one ranked highest on the application that can be offered. Therefore, each pupil 

will receive only one offer of a school place. If none of the preferences can be met, 

a place will be allocated at the nearest school with a place available. 

Home address 

The home address for the pupil is the address the pupil is resident at. Where there 

is shared responsibility between two parents living at separate addresses and the 

child spends time at both, the address will be determined as the address the child 

is living at for the majority of the school week (Monday to Friday). Court orders or 

child arrangement orders will also be considered if relevant. 

Unsuccessful applications 

Waiting List 

All unsuccessful applicants will be added to the waiting list which will operate until 
the end of the academic year that the place is required for. Waiting lists are ranked 
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in accordance with the published admissions oversubscription criteria for the school 
and not the date the application was made. The list will be ranked each time a child 
is added to the waiting list. 

Appeals 

If a place cannot be offered at a Central Bedfordshire Community or VC school 
the applicant(s) have the right of appeal. All appeals are heard by an independent 
panel. Information regarding the appeal process will be sent to all unsuccessful 
applicants when notified of the outcome of their application. 

Fair Access Protocol 

All Local Authorities must have a Fair Access Protocol which operates outside of 
the arrangements of coordinated admissions (i.e. those children being admitted to 
the point of entry at an academy/school) to ensure unplaced children, especially 
the most vulnerable, are offered a suitable school place. Pupils identified for 
admission through the Fair Access Protocol will be admitted even if the school is 
oversubscribed. 

Pre-statutory school age children 

Nursery Admissions 

The admission arrangements for Nursery Schools and Nursery classes within 
schools are the responsibility of the Governing Body. Children who gain a place in 
the nursery/nursery class or early years unit attached to the school or on the 
school site are not guaranteed admission to the main school for Year R onwards. 
An application must be made for a statutory school place. 

Admissions into the Reception year 

All admission authorities must provide for the admission of all children in the 
September following their fourth birthday. This means that where the school has 
offered a child a place, the following entitlements apply to the child: 

a) The child can take up a full-time place in the September. 

b) The child’s parents can defer the date their child is admitted to the school until 
later in the school year but not beyond the point they reach compulsory school 
age and not beyond the beginning of the final term of the school year in which 
the offer was made (see below for more information on deferred entry). 

c) The child can attend part time until later in the school year but not beyond the 
point at which they reach compulsory school age. 

Children are not required to attend school until they reach compulsory school age. 
Children born from 1 April to 31 August known as summer born children do not 
need to start school until the September after their fifth birthday, a year after they 
could first have started school. Please see below for further information on this 
regarding the admission of summer born children. 

Deferred Entry 

Places offered in the Starting School admissions round are for children to start in 
the Reception class (Year R) prior to their child’s fifth birthday. Parents/carers can 
choose to defer their child’s entry to school or take up the place part time until they 
are of compulsory school age, providing this place is taken up within the same 
academic year. 
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Birthday between Term in which child is statutory school 
age and therefore needs to be attending 
school full time: 

Place can 
be deferred 
until: 

1 September 2021 – 

31 December 2021 

Spring term (January) Reception Year Spring term 

1 January 2022 – 

31 March 2022 

Summer term (April) Reception Year Summer term 

1 April 2022 – 

31 August 2022 

Autumn term (September) Year 1 Summer term 

 
To defer your child’s place please put this in writing to the Headteacher once a 
place has been offered. 

Admission of children outside of their chronological year group including summer born children. 

In line with 2.18 of the School Admissions Code, parents may seek a place for their 
child outside of their chronological year group. For example, if their child is gifted 
and talented or has experienced problems such as ill health. 

In addition to this, parents of a summer born child may choose not to send their 
child to school until the September following their fifth birthday and may request 
they are admitted out of their chronological year group, to Reception rather than 
Year 1. 

Therefore parents/carers may request for their summer born child to be admitted 
out of their normal age group at this point, i.e., to Reception rather than Year 1. 

If a child is admitted to infant/lower/primary school out of their normal age group, 
the parent may make further requests, for example, when they transfer from 
primary to secondary school. 

Parents seeking a place for their child outside of their chronological year group will 
need to put their request in writing to the School Admissions Team via: 
admissions@centralbedfordshire.gov.uk 

All requests for Community and Voluntary Controlled schools will be discussed 
with the Headteacher for the preferred schools and the Council will make a 
decision based on the circumstances of each case and in the best interests of the 
child concerned. The parents’ views and relevant information about the child 
(academic, social and emotional development) and where relevant medical history 
including any views of medical professionals. If the child was born prematurely, 
this will also be taken into account if the child would have naturally been part of a 
lower age group. The views of the Headteacher of the school concerned will also 
be sought as an educational professional. Parent/carers will be informed of the 
decision in writing and the reason for the decision. 

In-year admissions 

Admissions to schools in-year 

In-year admissions are applications to enter a year group that has already started 

mailto:admissions@centralbedfordshire.gov.uk
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at the school. The Council is responsible for coordinating in-year admissions for 
Community and Voluntary-Controlled schools and will coordinate in-year 
admissions for CBC academies, foundation and voluntary aided schools where 
they wish the Council to do so. Parents can make their application online via the 
Council’s admissions application system via: 
www.centralbedfordshire.gov.uk/admissions . 

The list of academies/own admission authority schools who process their own in-
year admissions is available via: www.centralbedfordshire.gov.uk/admissions . 
Parents will therefore need to make their application for these academies/schools 
directly. 

 

http://www.centralbedfordshire.gov.uk/admissions
http://www.centralbedfordshire.gov.uk/admissions

